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ARTICLE 11 

 

ADMINISTRATION 

 

 

SECTION 11.1  ADMINISTRATION AND ENFORCEMENT 

 

    A. Administration: 

 
1. Zoning Officer - The provisions of this Ordinance shall be enforced by an agent, to be 

    appointed by the Board of Supervisors, who shall be known as the Zoning Officer. The 

    Zoning Officer shall be appointed at the first meeting of the Board of Supervisors in 

    January to serve until the first day of January next following, and shall thereafter be 

    appointed annually to serve for a term of one (1) year and/or until his successor is 

    appointed.  The Zoning Officer may succeed himself. He/she shall receive such fees or 

    compensation as the Board of Supervisors may, by resolution, provide.  The Zoning 

    Officer shall not hold any elective office within the Township. The Zoning Officer may 

    designate an employee of the Township as his Assistant, subject to the approval of the 

    Board of Supervisors, who shall exercise all the powers of the Zoning Officer during the 

    temporary absence or disability of the Zoning Officer. 

 

2. Duties - The duties of the Zoning Officer shall be to administer and enforce the Zoning 

    Ordinance in accordance with “The Act” and the Job Description adopted by the Board of 

    Supervisors as amended from time to time and; 

 

A. To receive, examine and process all applications and permits as provided by 

the terms of this Ordinance. 

 

    B. To record and file all applications for zoning permits or certificates of use 

and occupancy, and accompanying plans and documents, and keep them for 

public record; 

 

C. To inspect properties to determine compliance with all provisions of this 

Ordinance as well as conditions attached to the approval of variances, special 

exceptions, conditional uses and curative amendments; 

 

    D. To inspect nonconforming uses, structures, and lots and to keep a filed record 

of such nonconforming uses and structures, together with the reasons why the 

Zoning Officer identified them as nonconformities, as a public record. 

  

    E. Upon the request of the Board of Supervisors or the Zoning Hearing Board, 

present to such bodies facts, records, and any similar information on specific 

requests, to assist such bodies in reaching their decisions; 



 

 Article 11 - 2 

 

    F. To be responsible for keeping this Ordinance and the Official Zoning Map up 

to date, including any amendments thereto; 

 

    G. Upon the approval by the Zoning Hearing Board of a special exception, or 

upon the approval of a conditional use by the Board of Supervisors for 

development located within the Floodplain Zone, written notice of the 

approval shall be sent by registered mail from the Zoning Officer to the 

Pennsylvania Department of Community Affairs; 

 

    H. To remain eligible for the National Flood Insurance Program, the Zoning 

Officer shall submit a biannual report to the Federal Insurance Administration 

concerning the status of the Program in the Township (the report form shall 

be provided by the Federal Insurance Administration); 

 

I. To render a preliminary opinion regarding a proposed land use in accordance 

with Section 916.2. of the Act; and, 

 

    J. To revoke a permit or approval issued under the provisions of this Ordinance 

in case of any false statement or misrepresentation of fact in the application 

or on the plans on which the permit or approval was based or for any other 

cause set forth in the Zoning Ordinance, or otherwise permitted by law; 

 

SECTION 11.2  PERMITS 
 

    A.  General Requirements for Zoning Permits: 
 

1.     A zoning permit shall be required prior to a change in use of land or structure, or the 

erection, construction, improvement or alteration of any structure or portion thereof, or 

the alteration or development of any improved or unimproved real estate.  No zoning 

permit shall be required for repairs or maintenance of any structure or land provided such 

repairs do not change the use or the exterior dimensions of the structure, or otherwise 

violate the provisions of this Ordinance; 
 

2.   Application for zoning permits shall be made to the Zoning Officer on official forms 

established by the township; 
 

3.   Such zoning permits shall be granted or refused within thirty (30) days from date of 

      application; 
 

4.   No zoning permit shall be issued except in conformity with: 
 

a. All applicable regulations of this Ordinance; 

b. Any conditions imposed upon the site by the Zoning Hearing Board or the 

  Board of Supervisors; and, 
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c. Any recorded subdivision or land development plan; 
 

5.    In all instances in which the Zoning Officer expresses a reasonable doubt as to the ability 

of a proposed use to meet all of the above described requirements, it will be incumbent 

upon the applicant to furnish adequate evidence in support of his application. If such 

evidence is not presented, the zoning permit will be denied; 

 

6.  Application for a permit shall be made by the Owner or Lessee of any building or 

structure, or the agent of either; provided, however, that if the application is made by a 

person other than the Owner or Lessee, it shall be accompanied by a written authorization 

of the Owner or the qualified person making an application, that the proposed work is 

authorized by this Owner. The full names and addresses of the Owner, Lessee, Applicant, 

and of the responsible officers, if the Owner or Lessee is a corporate body, shall be stated 

in the application; 
 

7.   Expiration of Permit - The permit shall expire after one (1) year from the date of  

       issuance; provided, however, that the same may be extended every six (6) months for a 

period not to exceed an additional two (2) years, upon written request by the applicant 

which demonstrates good cause to the Zoning Officer. 
 

8.   Compliance with Ordinance - The permit shall be a license to proceed with the work and 

should not be construed as authority to violate, cancel, or set aside any of the provisions 

of the Zoning Ordinance, except as stipulated by the Zoning Hearing Board; 
 

9.   Compliance with Permit and Plot Plan - All work or uses shall conform to the approved 

application and plans for which the permit has been issued as well as the approved plot 

plan;  

 

          10.  Display of Zoning Permit - All approved zoning permits shall be prominently 

      displayed on the subject property during construction, renovation, reconstruction, 

      repair, remodeling or the conducting of other site improvements.     

 

    B. Certificate of Use and Compliance: 

 

1.   It shall be unlawful to use and/or occupy any structure, building, sign, and or land or 

portion thereof for which a zoning permit is required herein until a Certificate of   Use 

and Compliance for such structure, building, sign, and or land or portion thereof has been 

issued by the Zoning Officer. 

 

2.   The Zoning Officer shall inspect any structure, building, or sign within ten (10) days 

upon notification that the proposed work that was listed under the permit has been 

completed and if satisfied that the work is in conformity and compliance with the work 

listed in the issued permit and all other pertinent laws, he shall issue a Certificate of Use 
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and Compliance for the intended use listed in the zoning permit application. 

 

           3.    The Certificate of Use and Compliance or a true copy thereof shall be kept available 

      for official inspection at all times. 

 

4.   Upon request of a holder of a zoning permit, the Zoning Officer may issue a Temporary 

Certificate of Use and Compliance for a structure, building, sign, and/or land, or portion 

thereof, before the entire work covered by the permit shall have been completed, 

provided such portion or portions may be used and/or occupied safely prior to full 

completion of the work without endangering life or public welfare. The Zoning Officer 

shall also issue a Temporary Certificate of Use and Compliance  for such temporary uses 

as tents, use of land for religious or other public or semi-public purposes and similar 

temporary use and/or occupancy. Such temporary certificates shall be for the period of 

time to be determined by the Zoning Officer, however, in no case for a period exceeding 

six (6) months. 

 

SECTION 11.3  FEES 

 

    A. Determination - The Board of Supervisors may, by resolution, establish fees for the 

administration of this Ordinance. All fees shall be determined by a schedule that is made 

available to the general public. The Board of Supervisors may reevaluate the fee schedule 

and make necessary alterations to it. Such alterations shall not be considered an amendment 

to this Ordinance and may be adopted at any public meeting of the Board of Supervisors. 

 

 

SECTION 11.4  AMENDMENTS 

 

    A. Power of Amendment - The Board of Supervisors may from time to time, amend, 

supplement, change or repeal this Ordinance including the Official Zoning Map.  Any 

amendment, supplement, change or repeal may be initiated by the Township Planning 

Committee, the Board of Supervisors or by a petition to the Board of Supervisors by an 

interested party.  All Hearings, Notices, Referrals and Procedures shall be in accordance with 

“The Act”. 

 

  SECTION 11.5  CONDITIONAL USES 

 

    A. Filing of Conditional Use – For any use permitted by conditional use, a conditional use must 

be obtained from the Board of Supervisors by demonstrating compliance with the applicable 

provisions of the Ordinance.  

 

    B. Conditions - The Board of Supervisors in approving conditional use applications, may attach 

conditions considered necessary to protect the public welfare and the purposes listed above, 

including conditions which are more restrictive than those established for other uses in the 

same zone. These conditions shall be enforceable by the Zoning Officer and failure to 
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comply with such conditions shall constitute a violation of this Ordinance and be subject to 

the penalties described in this Article. 

 

    C. Site Plan Approval: 

             

            Any site plan presented in support of the conditional use shall become an official part of the 

record for said conditional use. Approval of any conditional use will also bind the use in 

accordance with the submitted site plan; therefore, should a change in the site plan be 

required as part of the approval of the use, the applicant shall revise the site plan prior to the 

issuance of a zoning permit. Any subsequent change to the use on the subject property not 

reflected on the originally approved site plan, shall require the obtainment of another 

conditional use approval. 

 

  D.      Hearing Procedures: 

 

            The Board may establish procedures for hearings in addition to those set forth in “The Act”.  

Reasonable fees will be assessed per fee schedule which will be revised from time to time by 

resolution of the Supervisors. 

  

  E. Time Limitation: 

 

      1.   If a conditional use is granted, the necessary permit shall be secured and the authorized 

action begun within two (2) years after the date when the conditional use is finally 

granted, and the building or alteration, as the case may be, shall be completed within 

three (3) years of said date. For good cause, the Board of Supervisors may at any time, 

upon application in writing, extend either of these deadlines. 

 

2.   Should the appellant or applicant fail to obtain the necessary permits within said two (2) 

year period, or having obtained the permit should he fail to commence work thereunder 

within such two (2) year period, it shall be conclusively presumed that the appellant or 

applicant has waived, withdrawn, or abandoned his application, and all approvals and 

permits granted to him shall be deemed automatically rescinded by the Board of 

Supervisors. 

 

3.   Should the appellant commence construction or alteration within said two (2) year 

period, but should he fail to complete such construction or alteration within said three (3) 

year period, the Board of Supervisors may, upon ten (10) days notice in writing, rescind 

or revoke the granted conditional use, if the Board of Supervisors finds that no good 

cause appears for the failure to complete within such three (3) year period, and if the 

Board of Supervisors further finds that conditions have altered or changed in the interval 

since the granting of the conditional use that revocation or rescission of the action is 

justified. 
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4. As an alternative to the preceding, an applicant can request, as part of the original application 

before the Board, the granting of a timetable associated with the request which would 

supersede the deadlines imposed in these sections.  In so doing, the applicant must 

demonstrate that the times requested are logically related to normal and expected progress of 

the project. In approving a timetable under this section, the Board must establish and bind a 

definite time-frame for (1) issuance of a zoning permit, and (2) completion of construction of 

the project. 

 

 

SECTION 11.6  REPEALS AND INCONSISTENCIES 

 

Any resolution or ordinance, or part thereof, inconsistent herewith and any amendments thereof are 

hereby expressly repealed. 

 

 

SECTION 11.7  EFFECTIVE DATE 

 

This Zoning Ordinance shall become effective five (5) days after its enactment by the Board 

of Supervisors of Guilford Township, County of  Franklin, Commonwealth of Pennsylvania. 

 


